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(4 September 2013
Drear Mr Callimore

Swindon Parish Council

Audit for the yeatr ended 31 March 2013

Please find enclosed the audited Annual Remarn for Swindon Pansh Council for the year
ended 31 March 2013.

As the greater of the income and expenditure of for the year ended 31 March 2013 s more
than £10,000 there 15 a flat rate audit fee payable. There are no additional fees. Your total fee
including VAT will be £120.

You will be invoiced for this amount within the next few days. Please retumn your payment in
line wath the remittance advice you will recetve with your invesce.

Please find enclosed our audit satisfaction survey that the Audit Commission has requested
we ask you to complete. We would be grateful if you could complete and retumn the form to
the address above.

A copy of the Notice of Condusion of Audit is enclosed for completion. Please note that you
are now required to complete and display this notice for a period of at least 14 daysin a
conspicuous place.

Yours faichfully
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Local councils in England with an annual turnover of £6.5 million or less must complete an
annual return in accordance with proper practices summarising their activities at the end of
each financial year. In this annual return the term 'local council' includes a Parish Meeting, a
Parish Council and a Town Council.

[he annual return on pages 2 to 5 is made up of four sections:
are completed by the person nominated by the local council,
Is completed by the external auditor appointed by the Audit Commission,
Is completed by the local council’s internal audit provider,

Each council must approve this annual returmn no later than 30 June 2013.

Guidance notes, including a completion checlklist, are provided on page 6 and at relevant points in
the annual return,

Complete all sections highlighted in green. Do not leave any green box blank. Incomplele or incomrect
returns require additional external audit work and may incur additional costs,

Send the annual return, together with your bank reconciliation as at 31 March 2013, an explanation
of any significant year on year variances in the accounting statements and any additional information
requested, to your exiernal auditor by the due date.

Your external auditor will identify and ask for any additional documents needed for audit. Therefore,
unless requesled, do not send any original financial records to the external auditor.

Audited and certified annual returns will be relurmed Lo the local council for publication or public
display of sections 1, 2 and 3. You must publish or display the audited annual return by 30
September 2013,

It should not be necessary for you 1o contact the extemnal auditor or the Audit Commission directly for
guidance,

More guidance on complating this annual return is available in the Practitioners’ Guide for local councils
that can be downloaded from www,nalc.gov.uk or from www.slce.couk
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Section 1 — Accounting statements 2012/13 for

Sputr=Dosd PARISH CouraCil_

Readers should note that throughout this annual return references to a 'local council' or 'council’ also
relate to a parish mesting.

31 March

2013
E

! MNotes and guidance

Please round all figures to nearest £1. Do not leave any boxes
| blank and raport £0 or NIl belances. All figures must agree 1o
| underlylng Minanclal recards.

&n

5

11

| certify that for the year ended 31 March 2013
the accounting statements in this annual return
present fairly the financial position of the council
and its income and expenditure, or properly
present receipts and payments, as the case may

be.

Balancas
brought torwand

[+] Annual
precept

(+] Total othar
receipts

I-] Staft costs

(-} Loan
irferst/capital
FEFIAYIMEnLS

(-} Al other
payments

I=] Balances
carried forwand

Total cash and
short term
investments

Total lixked assets
plus other dong
ferm investments
and assats

Total borrowings

I Applicable)
Trust funds
(inclucing
charitalble)
disclosure note

14523
Tloo

HOT
FRTENTS
(B3

3615

122673

(30t

O

90

12363

99 co

51

S12%

(Buqt

Y96 |

o121

1199

O

BI113

L vEs | No | vES | No |
MNoT

AlPLicAadLl L

Signed by Responsible Financial Officer

SOl

Date \l/bi:; /Z,mc‘j

|
Total balances and reservies at the beginning of the year as
recorded in the financial records. Value must agres to Box 7 of
PrEnCILs year

Total amount of precept received or receivabie in he year

Total ncome of receipts as mcorded in he cashbook less the
precept recened (line 2). Include any grants reoeived hens.

Total expenditure or payrsents mada 10 and on behalf of all
employees. Include salafes and wages. PAYE and NI emplayees
and employers), pension contributions and employment expenses.

Total expenditure or paymerts of cagital and interest made during
the year on the council's borowings: (Il anyl.

Total expenditure or payments as recorded in the cashboolk less
stalf costs (ne 4} and loan interest/capital repaymcnts {ing 5),

lotal balances and meerves gl the end of the yvear,
Must equal (1+2+3) - (445 16)

e sum of all currant and deposil Bank agcounts, cash holdings
and short term investments held as at 31 March - lo agree with
bank reconciliation.

The-eriginal Asset and Irvestment Bagister value of all fixed
aszats; plus other long term assets owned by the counail as al 31
March

The pulstanding capilal balance as at 31 March of all loans from
third parties (nclding PWLE).

(if applicablel The councll acis as sols rustee for and is
responsible for managing trust funds or assels. (Readers should
note hat the figuras in the accounting staternents above do not
includa army trast transactions.)

| confirm that these accounting statements were
approved by the council on this date:

I fo6 [ Zons
and recorded a,s__mh'lut_e' reference:
13/ &7

Signed by Chair of the meeting approving these
accounting statements.

)i i AP

Date W /ob/z0t3
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Section 2 - Annual governance statement 2012/13

We acknowledge as the members of:
Statrbdor~ PaRiiH CouaiCil.

our responsibility for ensuring that there is a sound system of internal control, including the
preparation of the accounting statements. We confirm, to the best of our knowledge and belief, with
respect to the accounting statements for the year ended 31 March 2013, that:

We approved the accounting statemants prepared in
accordance with the reguirameants of the Accounts and
Audit Begulations and proper practices,

We maintained ar adequate system of internal contrel,
including messures designed (o prevent and detect fraud
and coruption and reviewad its effectivensss.

Wiz ook all reascnable steps to assurm ourselves thal thare
are no matlers al actial or potential non-compliance with
laws, requlations and codes of practice that could have a
significant financial etfect on the ability of the council 1o
conduct its business or on itz inances,

W provided proper opportunity during the year for thi
exarcise-of dectars' nghts in accordance with the
requirernents of the Accounts-and Audil Begulations.

We camied out an assessment of the risks facing the
councll and took approprate steps (o manage those risks,
inelding the miroduction of internal contreds and/or
pxternal insurmnee caver where required,

Wa mnaintained throughoul the year an adeguate and
effective system of intermal audit of the coundll accounting
records and contral systams,

We took appropriate action on all mallers raised in reparts
from internal and external audil.

Wi considerad whether any litigation, liabifities or
commitments, svenls or ransactions, accurring eithar
during or atter the vearend, have a financial imgact on the
councl and, where appropriate have incloded themin the
accourting sialements,

Trust funds (including charitablel — in our capacity as tha
sole managing frustes we discharged our responsitlity. in

redation o the acoountability for the fund(siasseats, including
financial reporting and, if required, independaent examinsation

ar audi,

This annual governance statement is approved
by the council and recorded as minute reference

dated

12/
Ufc.{'_./z,c.;'g __:5- i

o

prepared s accounting statements in the
way prascibed by law:

macde proper arrangements and acceptad
respcisibility for satenuarding the pubdic
money and rescurces inits charge,

has only done things that it has the legal
powar fo do-and has conformed o codas
ot praclice and standards in the way it has
daneg sa.

73

during the year has given all persans
interested the opportunity ta inspact and
ask guestions about the council’s aceounis,

v

considered the financial and other risks it
faces and hus dealt with them propery,

arrangedd for 2 competent person,
independant of 1the financial controks and
procedures, to give an objective view an
whiethar interral controis meet the riceds of
ther council,

responded 1o matters brought todits
attention by internal and extemal audit,

disclosed everything it should have aboul
it business actialy during the vear
imaluding ewents faking place after the year-
end il refavant.

m has met all of its respansibiiies whire it is

a sole manzaging rustee of a local trust or
trusts.

Signed by: ’
Chair / e
dated | /S (inje Tor3
Signed by: . -

Elérk A =
dated | I§/6/ 2013

*Note: Please provide explanations to the external auditor on a sep
Describe how the council will address the weaknesses identified.

d:

> sheet for each ‘No’ response.

R
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Section 3 - External auditor certificate and opinion 2012/13
Certificate

We certify that we have completed the audit of the annual return for the year ended 31 March 2013 of
1\.,;__1-'-»--4:.‘.‘}{'—'-.""—-* DA i ) T

Respective responsibilities of the council and the auditor

The council is responsible for ensuring that its financial management is adequate and effective and
that it has a sound system of internal control. The council prepares an annual return in accordance
with proper practices which:

s summarises the accounting records for the year ended 31 March 2013; and

« confirms and provides assurance on those matters that are important to our audit responsibilities.

Our responsibility is to conduct an audit in accordance with guidance issued by the Audit Commission
and, on the basis of our review of the annual return and supporting information, to report whether any
matters that come to our attention give cause for concern that relevant legislation and regulatory
requirements have not been met.

External auditor report
W}* on the basis of our review, in our opinion the information in

the annual return is in accordance with proper practices and no matters have come to our attention
giving cause for concern that relevant legislation and regulatory requirements have not been met.
(‘delete as appropriate).

al

(continue on a separate sheet if required)

Other matters not affecting our opinion which we draw to the attention of the council:

{continue on a separate sheet if required)

External auditor signature \.-w}‘i Vitendeon U EA= B '
External auditor name |_ ral'lt ”i rnton UK L;E Date| 3¢ ,f f}"' ]

'm:‘.astan and is reporting to
e th‘em by law. For further
il ﬂfﬁaspam:frraes of

Note: The auditor signing this page has been appointed by the Audit Co
you that they have carried out and completed all the work that is requir
information please refer to the Audit Commission’s paublmahan ent'fﬂed 5t
Auditors and of Audited Small Bodies.
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Section 4 — Annual internal audit report 2012/13 to

Swiar Yo Pariran, covaci—

The council's internal audit, acting independently and on the basis of an assessment of risk, carried
out a selective assessment of compliance with relevant procedures and controls expected to be in
operation during the financial year ended 31 March 2013.

Internal audit has been carried out in accordance with the council’s needs and planned coverage. On
the basis of the findings in the areas examined, the internal audit conclusions are summarised in this
table. Set out below are the objectives of internal control and alongside are the internal audit
conclusions on whether, in all significant respects, the control objectives were being achieved
throughout the financial year to a standard adequate to meet the needs of the council.

Agreed? Please choose
only one of the following

Yes No* Not covered*

A Approprate books of account have been kept properly throughout the year, /

E The councils financial regulalions have been met, payments wera supported by invoices, /
all expenditure was approved and VAT was appropriately accounted for

C The council assessed the significant risks to achisving its objectives and reviewed the 7/
adeguacy of arangsmients 1o manage these.

O The annual precept requirement resulted from an adequate budgetary process, progress: 4
against the budgal was regularly monitoned; and resorves wers appropriata,

E Esxpected income was fully received, based oh correct prices, properly recorded and .r“
prompily banked: and VAT was appropriately accounted for

F  Patty cash payments wen properly supported by receipts, all petty cash cxpenditure /
was approved and VAT appropriately accounted for,

G Salaries to employess and alowances to members wera paid in accordance with councl
approvais, and PAYE and NI requirements wens proparly appliad.

H Asset ape-ewGemmate-registers wers complete and accurate and properly maintained. .« /"
| Perodic and year-end bank account recondiliations were propery caried oul, 7’

J Accounting staterments prepared during the year were prepared on the comect

accounting biasis (resssteaacapagoents or income and expenditure), agreed (o tha i
cash boak, were supported by an adequate audit trall froes underlyving records, and
whiere appropriate debtors and creditors were properly recarded.

K Trust funds (including charitable) The coundil met its responsibifities asa trustes. Yea No Not applicable

For any other risk araas icdarified by the council (list any other risk areas below or on separale sheats if needed) adequate
controls existed:

Mo AsScEIIE

Name of person who carried out the internal audit (A~ A gk sl A

Signature of person who carried out the internal audit Date 7 & 2213

*Note: If the response is ‘no’ please state the impli j faken to address any

weakness in control identified (add separate sheets if need&d}.

**Note: If the response is ‘not covered” pleasce state wh oS
in this area and when it is next planned, o, if coverage is ot required,
not (add separate sheets if needed).
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Guidance notes on completing the 2012/13 annual return

1 You must apply proper prachces for preparing this annual return. Proper practices are found in the
Practtioners’ Guide™ which is updated from fime 1o time and contains gverything you should need 1o
prepare successfully for your financial yvear-end and the subsequent audit. Both NALC and SLCC have
helplines il you want to talk through any problem you encounter.

2  Make sure that your annual return is complele (i.e. no empty green boxes), and is properly signed
and dated. Avoid making any amendments to the completed return. But, if this is unavoidable, make
sure the amendments are drawn to the attention of and approved by the council, properly initialled
and an explanation is provided to the external auditor. Annual returns containing unapproved or
unexplained amendments will be returned unaudited and may incur additional costs.

3  Use the checklist provided below. Use a second pair of eyes, perhaps a council member or the
Chair, to review your annual return for complefeness before sending it to the external auditor.

4 Do not send the external auditor any information not specifically asked for. Doing so is not helpful.
However, you must notify the external auditor of any change of Clerk, Responsible Finance Officer or Chair.

5 Make sure that the copy of the bank reconciliation which you send to your external auditor with the
annual return covers all your bank accounts. If your council holds any short-term investments, note
their value on the bank reconciliation. The external auditor must be able 1o agree your bank
reconciliation to Box 8 on the Accounting Statements (Section 1). You must provide an explanation
for any difference between Box 7 and Box 8. More help on bank reconciliation is available in the
Practitioners" Guide®.

6  Explain fully significant variances in the accounting statements on page 2. Do not just send in a
copy of your defailed accounting records instead of this explanation. The external auditor warits to
kniow that you understand the reasens for all varances. Include complete analysis to support your
-axplanation. There are a number of examples provided in the Pracitioners’ Guide™ to assist you.

7 I the external auditor has to review unsclicited information, or receives an incomplete bank
reconciliation, or vou do not fully explain varances, this may incur additional costs for which the auditor
will make a charge.

8  Make sure that your accounting statements add up and the balance carned forward from the
previous year (Box 7 of 2012) equals the balance brought forward in the current vear (Box 1 of
2013,

9 Do not complete section 3. The external auditor will complete it at the conclusion of the audit.

All green boxes have been completed? v'<
Iliseetions Allinformation requested by the external auditor has been sent with this annual | -

return? Please refer to your notice of audit.

Council approval confirmed by signature of Chair of meeting approving

accounting statements? v
Section 1 IAn explanation of signiﬂmri va:iagns_ from last yvear to this vear is provided? v

IBank recuEil'raIiun as al 31 March 2_[_':'13 agreed to Box 87 v

An explanation G?‘dﬂ'f diffm_ezr1c; betwesn Ek::u::-:_ ?_anr:t Box 8 is provided? v
sior g | [t ool oo el b BRI D Bt R
Secﬁon 2 | For any staternent to which the response is no’. an explanation is provided? IN[ A
Section 4 !,ﬂ-‘\lr green boxes completed by internal audit anchexplanations provided? | t/ !
*Note: Governance and Accountability for Local Councifs in England — A Practitioners’ G_uﬁ:fﬁ:_-'ls" available
from your local NALC and SLCC representatives or from www.nalc.gov.uk or www.sicc.co.uk
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Small Body Name ............... R s

Insert date of placing
the Notice

The date of conclusion
of the audit is the date
shown on the Auditor’s
Certificate and Report
at Section 3 of the
Annual Return.

The Accounts must be
published on
conclusion of the Audit
oron 30™ September
whichever is the
earher.

The Statement of
Accounts consists of
sections 1, 2 and 3 of
thie Annual Return,

MNotice of these rights is
requirad by the Act.

Complete as locally
appropriate

Complete as locally
appropriate

Complete as
appropriate

Amend if nacessary

NOTICE OF CONCLUSION OF AUDIT
Accounts year ended 31 March 2013
Audit Commission Act 1998
The Accounts and Audit (England) Regulations 2011

1. Dateof Notice = .eeirieeeenns e [/ 2013.

2. Notice

The Audit of the Council’s Accounts for the above year has been concluded on
cecieeneeenss DY Grant Thornton UK LLP.

3. Publication of Accounts.

A copy of the Statement of Accounts and the Auditor’s Certificate and Report thereon
has been published.

4. Local Government Elector’s Rights
A Local Government Elector for the Parish may obtain, inspect or take a copy of the
Statement of Accounts and Auditor’s Certificate and Report by arrangement with the

Clerk at the address and times set out below.

5. Days and times of availability

6. Address where the Documents may be inspected or purchased

7. Signature and name of person giving Notice on behalf of Council

wevmenen.Clerk and / or Responsible Financial Officer

This Notice is to be displayed for 14 days.



Small body limited assurance audit satisfaction survey

Please score your response to the following questions out of 10:
0 = very unsatisfied to 10 = very satishied.

: Response

(1-10)
How satisfied are you with your overall experience with Grant Thernton during
the audir for the year ended 31 March 201357
How satistied are you with the gdmeliness of Grant Thomton sending you the
annual return for r:f.unpl::ljr_m? ; |U

Heww satisfied are you with the clanty of the information sent to you with the |
anmmal retuen? i

If the firm contacted you with 2 request for further in formation or with queries
relating to the audit afrer your inital submission, how sansfied were you with:

the timeliness of the request for information or query? %
b} the clarity of the request for information or query? e
Plegese wrate "N/ A" if you were not contacied i

If any matters were brought to your attention on completion of the audit in
section 3 of the annual retarn, how satisfied are you that the matters rased were
helpful and easy to understand?

Plese moite TN/ A if o matteer were ratssd

If you contacted the audit team for general information or assistance, how
satisfied were you with the outcome?

Please remrn this form to

Grant Thomton UK LLP, Hartwell House, 55-61 Victoria Street, Bristol, BS1 6FT




